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In today's fast-paced environment, successful business execution hinges on effective planning. 
These Lean and Six Sigma topics will provide you with turnkey solutions and quick training 
guides to enhance your professional development skills. By incorporating these practical 
solutions and strategies, you can lead projects more efficiently, reduce risks, and achieve 
desired outcomes. 

 

While Lean and Six Sigma share the common goal of improving efficiency and reducing 
waste, they are distinct methodologies with their own unique focus. Some topics may 
seem very similar, as there can be overlaps in the tools and techniques employed.  

o Lean primarily focuses on eliminating waste and optimizing flow,  

o Six Sigma emphasizes reducing defects and achieving near-perfect quality. 
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LEAN Principles 

• DOWNTIME & Waste Reduction: Focuses on identifying and eliminating all forms of waste in a 

process, including defects, overproduction, waiting, transportation, inventory, motion, and over-

processing. 

o 5 Whys Analysis: A simple but powerful root cause analysis tool. 

o Spaghetti Diagram: Visualizes material and information flow to identify inefficiencies. 

• Just In Time (JIT): Aims to produce goods only when needed and in the exact quantity required, 

minimizing inventory and reducing waste. 

o Kanban Cards: Signals for the production or replenishment of items. 

o Demand Forecasting: Accurate forecasting of customer demand to align production. 

• 5S, Gemba, and Workplace Organization: 

o 5S: A methodology for creating a clean, organized, and efficient workplace (Sort, Set in 

Order, Shine, Standardize, Sustain). 

o Gemba: "The real place" where work happens. Emphasizes direct observation and problem-

solving at the source. 

▪ Visual Controls: Shadow boards, color-coding, and other visual cues to improve 

efficiency. 

▪ Audit Checklists: To regularly assess and maintain 5S standards. 

• Value Stream Mapping and SIPOC: 

o Value Stream Mapping: A visual tool to analyze and improve the flow of materials and 

information in a process. 

o SIPOC: A high-level process map that identifies Suppliers, Inputs, Process, Outputs, and 

Customers. 

▪ Process Mapping: To create and share value stream maps digitally. 

▪ Customer Surveys: To gather VOC (Voice of Customer) data. 

• PDCA- Plan Do Check Act: A cyclical process for continuous improvement: Plan the change, Do the 

change, Check the results, Act to standardize or adjust. 

• Poke-Yoke and Mistake Proofing: Implement mechanisms to prevent errors from occurring in the 

first place. 

o Poka-Yoke Devices: Simple, inexpensive mechanisms to prevent errors (e.g., interlocking 

devices, color-coding). 

o Checklist Reviews: To ensure all critical steps are followed. 

• Total Productive Maintenance (TPM): A proactive approach to equipment maintenance that 

involves all employees in keeping equipment in top condition. 

• Heijunka: Level scheduling to balance production: Evens out production schedules to reduce peaks 

and valleys in demand, improving efficiency and reducing waste. 

• Kanban Board and Visual Management: 

o Kanban Boards: Visual representations of work in progress, helping to identify bottlenecks 

and improve workflow. 

o Visual Management: Using visual cues (charts, graphs, displays) to communicate 

information and track progress. 
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Six Sigma Principles 
Six Sigma is a data-driven methodology for improving the quality of products, services, and 
processes. It aims to reduce defects and variability within a process, ultimately achieving near-
perfect performance. 

 

• DMAIC- Design Measure, Analyze, Improve, Control: A structured approach to 

process improvement, focusing on reducing defects and improving quality. 

o Statistical Process Control (SPC) Charts: To monitor process variation and 

identify trends. 

o Root Cause Analysis Tools: 5 Whys, Fishbone diagrams, Pareto charts. 

• VOC- Voice of Customer: Understanding and meeting the needs and expectations of 

customers. 

o Customer Surveys: To gather feedback on product/service quality. 

o Focus Groups: To gain in-depth insight into customer needs. 

• Swimlane Map: A process map that visually depicts the roles and responsibilities of 

different departments or individuals within a process. 

• Kaizen- small incremental changes: Continuous improvement through small, ongoing 

changes made by employees at all levels. 

o Kaizen Events: Short-term, focused improvement projects involving teams of 

employees. 

o Suggestion Systems: To encourage and capture employee improvement ideas. 

 

 

This introduction provides a starting point for your in-depth exploration of each Lean and Six 
Sigma topic. Remember to include practical examples, case studies, and real-world applications 
to make the learning more engaging and impactful. 

 


